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Expenses Claim Form 
 
 
Name: ________________________________________________________________________ 
 
Please give brief description of costs (e.g. attendance at a training course including 
location, postage, general sundries etc.). 
 
______________________________________________________________________________

______________________________________________________________________________ 

______________________________________________________________________________ 

 

Date Description Amount (£) 

   

   

   

   

   

   

   

   

   

   

 Total:  

 
 

RECEIPTS SHOULD BE ATTACHED TO THE BACK OF THIS FORM. 
 
Signed: _________________________________________  Date: _________________________ 
 
 
Approved: Supervisor:   (Date) 

     

 Chair/ 
Vice Chair: 

   
 

     

 Treasurer/ 
Vice Treasurer: 

   
 

 


