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- PRE-5CHOOL-

Fees Policy

Terms and conditions
A child’s place at Funtime Pre-school is confirmed once upon receipt of a completed application form and

(non refundable) Registration Fee. Parents will then be notified in writing, confirming their child’s place.
In most cases, parents will be notified of visit and start dates in the half term prior to their child starting.

A child’s place is conditional upon payment of fees or free funding from Hampshire County

Council in the form of Nursery Education Grant (NEG)

NEW PARENTS - FIRST PAYMENT

New parents will be required to pay 50% of the first half terms fees, 6 weeks prior to the start date.

Parents will be invoiced for the remaining fees during the first half term after their child starts pre-
school.

For children starting in September, payment will be required by the first Monday of the last week of the
preceding Summer Term.

Cheques should be make payable to ‘Funtime Pre-school Ltd’. Cheques will be banked upon receipt.

If a child’s place is no longer required, 4 weeks notice must be given in writing.

Fees will only be refunded if the following notice is given:

4 weeks Full refund
2-4 weeks 50 % refund
0-2 weeks no refund

SUBSEQUENT PAYMENTS

Fee paying Parents will be invoiced at the start of each half term. Parent’s whose children are eligible

for NEG funding will be required to complete and sign a Parent Declaration form at the start of each
term, which must be returned by the date given on the form. If a parent/guardian fails to return the

form in time, this will make them liable for payment of all fees for that term.

Page 1 of 2




Payment Fees can be paid by cash or cheque - made payable to ‘Funtime Pre-school Ltd’ and must be

paid 6 weeks prior to the start date.

Fees can be paid by post:

Funtime Pre-school Ltd
PO Box 378

Locks Heath

S031 6YN

Or in person at Pre-school:

Church Hall

St Margaret Mary Church
Middle Road

Park Gate

SO31 7GH

Telephone: 07751 578252

Please ensure you give your child’s name, address, date of birth, visit and start dates on the back of

cheques and on any correspondence relating to

fees.

Please find attached an information sheet which outlines details of child tax credit/working tax credit.
Please contact your local jobcentre for more information.

If you have difficulty in paying the fees, you MUST notify the treasurer or administrator in writing or by

contacting the number above, immediately upon receipt of this letter.

PLEASE NOTE THAT YOUR CHILD’S PLACE AT PRE-SCHOOL IS DEPENDENT UPON PAYMENT OF FEES.

YOUR CHILD’S PLACE WILL BE AT RISK IF FEES ARE NOT PAID.

All matters will be treated in the strictest confidence.

<

Payment options - FEE PAYERS ONLY

Child’s Name

Half termly*

Monthly*

Weekly*

*Please tick preferred option.
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